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METROPOLITAN TRADING COMPANY

INTERN CIRCULAR: 001/2022

1. Interested applicants are invited to apply for the positions listed in the circular.
2. Complete online job application form and attach all relevant documents.
3. The Metropolitan Trading Company reserves the right not to make an appointment.

4. Applications, which have not been responded to within 6 weeks of closing date, should be
regarded as unsuccessful.

5. Appointments will be made in accordance with the MTC Employment Equity policy and People with
disabilities are encouraged to apply.

6. The Metropolitan Trading Company is an equal opportunity employer.

7. Finalization of the appointments to be within 4 months from the closing date of circular.

PUBLISHED DATE: FRIDAY, 25 FEBRUARY 2022

CLOSING DATE: THURSDAY, 03 MARCH 2022
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INTERNSHIP POSITION (001/2022)

This Vacancy is open to YOUTH in the Johannesburg community

An internship programme is an intervention by the City of Johannesburg to address the growing
demand by tertiary institution for students to undergo on-the-job exposure, as a pre-requisite to
acquire an academic qualification or as a requirement after the acquisition of an academic
qualification to obtain experiential training. The City is committed to provide work-based training for
students.

» Applications, which have not been responded to within 6 weeks of closing date, should be regarded
as unsuccessful.

« Appointments will be made in accordance with the MTC Employment Equity policy and People with
disabilities are encouraged to apply.

The City of Johannesburg (CoJ), Metropolitan Trading Company has the following Internship
opportunities available for a period NOT exceeding eighteen (18) months

Appointment Requirements:

e Be in possession of a three (3) year National Diploma / Degree in Internal Audit / B-tech
internal auditing.

Academic record

Computer literacy Microsoft Office Applications - Word, Excel and PowerPoint;

Ages between 18 — 35 years; and

Only City of Joburg residents will be considered.

Primary Function: Conduct preliminary survey through gathering background and contextual
information relevant to the audit project. Conduct a risk assessment through interviews, inspect and
analyse information obtained, record results and identify high risk areas to inform audit programme
relevant to the audit project. Develop findings and recommendation for the enhancement of basic
controls/process by documenting finding in the required format, present findings to the project
leader, discuss finding and recommend to the departments, make recommendations to the project
leader on possible changes to reportable items. Maintain good relations with the MTC departments
before, during and after the audit in order to ensure departmental satisfaction.

Key Performance Areas: Execute audit steps as per the audit program by selecting sample, test
sample, determine the impact of inadequacies or ineffectiveness of controls, gather evidence,
complete work papers, and draw conclusion. Execute, document finding and sign off audit working
papers/of engagement

Leading Competencies: Problem analysis and solving.
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Core Competencies: Computer Literacy (Microsoft Word and Excel). Excellent Communication skills
including presentation skills. Organising skills and attention to detail. Coordinating skills. Good report
writing skills. Time management and being able to work under pressure.

Contact Person: HR Department

Tel No: (011) 032 - 0250

Email: Hr2@mtc.joburg.org.za

Workplace: 33 Hoofd street, Braampark Office Park, Braamfontein, Johannesburg
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